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Chapter 01
Institutional Overview/ Implementation Summary

1.1 Introduction

The Office of the Cabinet of Ministers has been established to provide support
services to the Cabinet of Ministers and the Cabinet Sub-Committees in the
exercise of powers vested in the Cabinet of Ministers under the Constitution to
direct and control the Government of the Republic.

The Secretary to the Cabinet of Ministers appointed by His Excellency the

President in terms of Article 51(2) of the Constitution, functions as the Head of
the Office of the Cabinet of Ministers.

1.2 Vision

To be the most reliable Government agency assisting the Executive in
directing the Administration of the Republic.

Mission

Assisting efficiently the decision making process of the Cabinet of
Ministers in fulfilling the duties pertaining to the direction and control of
the Government of the Republic, vested with the Cabinet of Ministers in
terms of Article 43(1) of the Constitution.

Objectives

Providing optimum support to the Cabinet of Ministers in making decisions and
to the Cabinet Sub-Committees in submitting recommendations.

1.3 Main functions

e Issuing relevant instructions to the Ministries on the preparation of
Cabinet Memoranda and providing the Secretaries to the Ministries
and Senior Officials, with the necessary guidance and clarifications in
that regard.



Conducting in-depth studies relating to the legal and the policy aspects
of Cabinet Memoranda received and making submissions to the
Cabinet of Ministers and Cabinet Sub-Committees, to facilitate
coherent and proper decision making on such Memoranda, taking into
consideration all matters concerned in the discharge of functions
vested with the Cabinet of Ministers in respect to policy formulation,
direction and control of the Government of the Republic.

Forwarding Cabinet Memoranda for the observation of relevant
Ministers.

Inclusion of Cabinet Memoranda in the Agenda for the Meeting of the
Cabinet of Ministers, after perusal

Presenting Cabinet Memoranda together with the relevant observations
to the Cabinet of Ministers and the Cabinet Sub-Committees for
consideration.

Preparation of Minutes of the Meetings of the Cabinet and the Cabinet
Sub-Committees in all three languages and conveying the Minutes of
the Meetings including such decisions to the Ministers, Secretaries to
the relevant Ministries and authorities concerned.

Providing all support services to the Meetings of the Cabinet and the
Cabinet Sub-Committees.

Conveying decisions taken by the Cabinet to the relevant Ministries

Follow up action regarding the implementation of specific Cabinet
decisions.

Attending to any other matters on the directives of His Excellency the
President or the Cabinet of Ministers.



1.4 Organizational Structure

ORGANIZATIONAL STRUCTURE — OFFICE OF THE CABINET OF MINISTERS
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1.5

1.6

1.7

Departments coming under the purview of Ministry/main divisions of the
Department/ Divisional Secretariats coming under the District Secretariat —
Not relevant

Ministry/Department/Authorities coming under the purview of Provincial
Council/ Funds — Not relevant

Particulars on foreign funded projects (if any) — Not relevant



Chapter 02
Progress and Mission

2.1 Functions relating to the Meetings of the Cabinet of Ministers in
the year 2021:

211

2.1.2

2.1.3

Forty nine (49) Cabinet Meetings and three (03) special Cabinet
meetings were held during the year 2019. Two Thousand Two Hundred
Ninety Two (2,292) Cabinet Memoranda were submitted by various
Ministries during the year 2021 seeking Cabinet decisions. The list of
names of the Ministers who functioned as members of the Cabinet in the
year 2021 is given in Annex |. The number of Cabinet Memoranda
submitted during the year 2021 by each Ministry is given in Annex II.

Action was taken to get observations on these Memoranda from the
relevant Ministries and the Secretary to the Cabinet and his senior
officials made in-depth studies regarding the legal implications and the
policy background pertaining to the proposals in the relevant Cabinet
Memoranda and furnished information to the Cabinet where necessary.

The Reports containing the decisions made in regard to the Cabinet
Memoranda taken up for discussion at the Cabinet meeting prepared in
Sinhala, Tamil and English were sent to Hon. Ministers and to the
Secretaries of Ministries who were responsible for the implementation
of such decisions and other relevant Institutions.

Table — | : A summary of a classification prepared in keeping with the purpose

for which each Cabinet Memorandum had been submitted in the year
2021.

Category No. of
Papers
Policy Matters 1,120
Matters pertaining to preparation of legislation 211
Establishment Matters to be attended by the Cabinet of 332
Ministers as per the provisions of the Constitution.
Procurement Matters 354
Annual Reports 275
Total 2,292




2.1.4 A report containing the summaries of the special cabinet decisions such as

2.2

development projects, welfare programmes, government procurement activities,
implementation of different government policies, identified as those the General
public to be aware of, is prepared on the day itself, after winding up the
Cabinet meeting and measures were taken to forward the said report to Hon.
Ministers who function as the co-spokesperson of the Cabinet and to the
Director General of the Department of Government Information. In addition,
the said report was uploaded to the official website of the Office of the Cabinet
of Ministers, the day after the Cabinet meeting was conducted.

Matters related to the Cabinet Sub-Committees in the Year
2021:

The following Cabinet Sub-Committees appointed by the Cabinet to make
appropriate  recommendations to the Cabinet regarding specific areas or
matters, to facilitate the decision making process of the Cabinet, functioned
during the year 2021.

(a) Cabinet Sub-Committee on Establishment Matters

(b)  Cabinet Sub-Committee on Legislation

(c)  Cabinet Sub-Committee on Cost of Living

(d) Cabinet Sub-Committee on Public Expenditure Management

(@) Cabinet Sub-Committee on Establishment Matters

In terms of the Constitution, the Cabinet of Ministers is vested with the
following powers:

* dealing with all policy matters relating to appointment, promotion,
transfer, disciplinary control and dismissal of public officers [paragraph
(1) of Article 55 of the Constitution].

* appointment, promotion, transfer, disciplinary control and dismissal of
Heads of Departments [paragraph (2) of Article 55 of the Constitution].

The function of the Cabinet Sub-Committee on Establishment Matters, is to
make in-depth studies on Cabinet Memoranda submitted by the Ministries and
make recommendations to facilitate the Cabinet of Ministers to arrive at the
most appropriate decisions on Establishment Matters.

In addition, it was also entrusted with the function of examining the Annual
Performance Reports and Financial Statements of Ministries, Public
Enterprises and Statutory Boards to be tabled in Parliament and making
relevant recommendations. The composition of the Cabinet Sub-Committee on



Establishment Matters which was functioning in the year 2021 is given in
Annex I11.

Immediately after the receipt of the Memoranda to the Cabinet Office regarding
the appointment of Heads of Department, Reports were called from the
Appointing Authority and the Administrative Authority of the service to which
the officers belong as to whether disciplinary action has either been taken or
contemplated against them, which was considered as a criterion in the
appointment of a Head of Department.

332 Cabinet Memoranda pertaining to the purview of the Cabinet Sub-
Committee on Establishment matters had been submitted by various Ministries
during the year 2021 and 20 Meetings of the Cabinet Sub-Committee on
Establishment Matters were held to deliberate on those Memoranda. Thereafter
action had been taken to submit the recommendations of the Cabinet Sub-
Committee to the Cabinet.

A Committee comprising of the following officials had rendered their
assistance to the Cabinet Sub-Committee and 20 Meetings which were attended
by the said Officials' Committee were held during the relevant year:

Official Committee that assisted the Cabinet Sub-Committee on
Establishment Matters

I.  Secretary to the Cabinet of Ministers;

Il.  Secretary to the Treasury or a Deputy Secretary to the Treasury
nominated by him;

lii.  Secretary, Ministry of Public Administration, Home Affairs,
Provincial Councils & Local Government;

iv. Director General of Department of National Budget;

v. Director General of Establishments;

vi. Director General of Combined Services;

vii. Director General of Management Services;

Further, action has also been taken to obtain the recommendations of the Public
Service Commission and National Salaries Commission where necessary. The
Cabinet having considered the recommendations submitted by the Cabinet Sub-
Committee, has given its decisions with regard to the aforesaid 332 Cabinet
Memoranda and the Cabinet Office has conveyed these decisions to the
relevant Secretaries to the Ministries and other Institutions for implementation.



The Cabinet of Ministers, during the year 2021 had made decisions with regard
to the appointment of 95 Heads of Department and 46 Secretaries to the State
Ministries and their letters of appointment were issued to them by the Secretary
to the Cabinet.

(b)  The Cabinet Sub-Committee on Legislation

The Cabinet Sub-Committee on Legislation was entrusted the task of
conducting an in-depth study on Memoranda containing draft Bills for enacting
new legislation or to amend an existing legislation or a draft Bill to be
presented in Parliament for approval, and submit its recommendations to the
Cabinet of Ministers. The composition of the Cabinet Sub-Committee on
Legislation which was functioning during the year 2021 is shown in Annex IV.

An Officials' Committee to assist the said Sub-Committee, consisting of the
Secretary, Ministry of Justice and representatives of the relevant Ministries was
also appointed by the Cabinet. In 2021, 03 meetings of the said Sub-Committee
were held and recommendations pertaining to 07 Cabinet Meomoranda on Bills
discussed therein were submitted to the Cabinet.

(c) Cabinet Sub-Committee on Cost of Living

The above Sub-Committee was appointed by the Cabinet at its meetings held
on 2019-12-10 and revised on 2021-08-26, to make recommendations to the
Cabinet on matters relevant to Cost of Living and the composition of the said
Sub-Committee from 2021-01-01 to 2021-12-31 is shown in Annex V. In 2021,
02 meetings of the said Sub-Committee were held and
decisions/recommendations arrived at those meetings were submitted to the
Cabinet.

(d) Cabinet Sub-Committee on Public Expenditure
Management

The Cabinet Sub-Committee on Public Expenditure Management was
appointed by the Cabinet of Ministers at its meeting held on 2020-11-30 and
Nineteen (19) meetings of the said Sub-Committee were held in the year 2021.
Secretary to the Cabinet of Ministers functioned as a member of the Senior
Officials’ Committee which was appointed for assisting the said Sub-
Committee. The composition of the said Sub-Committee from 2021-01-01 to
2021-12-31 is shown in AnnexVI.



2.3 The functions of special significance carried out in the year

2.4

2021:

231

2.3.2

2.3.3

Although year 2021 was a challenging year amidst unhealthy socio -
economic impacts caused by the spread of COVID - 19 pandemic
around the world, all the tasks entrusted to the Cabinet Office could be
fulfilled without delay adjusting to the new circumstances. In this
instance, arrangements were made to conduct the meetings of the
Cabinet of Ministers, Sub-Committees and Officials’ Committees using
Video Conferencing Facility and to submit the Agenda of the Cabinet
Meeting, relevant Memoranda, Minutes of the Cabinet Meetings and
Sub-Committees using the electronic information communication
technology.

The Secretary to the Cabinet functioned as the Chairman of the Officials’
Committee assisting the Cabinet Sub-Committee on Establishment
Matters and also functioned as a member of Officials’ Committee
assisting the Cabinet Sub-Committee on Public Expenditure
Management.

Action was taken to implement the provisions of the Right to
Information Act, No.12 of 2016 to be applicable to the Office of the
Cabinet of Ministers from 2017-02-03, the date on which the said Act
came into operation and measures were taken under the said Act in the
year 2021 as well. During this year, the Secretary to the Cabinet
functioned as the ‘Nominated Officer’ and an Assistant Scretary of this
office as the ‘Information Officer’. The way of accessing the information
related to the documents of this office and applications and specimen
forms pertaining to that and other information were published in the
official web site. Fifty one (51) R.T.I. applications were received in the
year 2021.

The Uniqueness of the Functions of the Office of the Cabinet of

Ministers

The Office of the Cabinet of Ministers, in the execution of the functions
entrusted to it, has to act on most occasions deviating from the normal practices
of other public institutions due to the uniqueness of its functions. The time
period between two (02) Cabinet Meetings is merely limited to a week and

therefore the staff of the Cabinet Office is required to fulfill a host of duties on

a routine which cannot be postponed, such as:

preparation of the Minutes of the weekly Cabinet Meeting on Monday in
all three languages by the forenoon of Thursday of the same week;



. studying the contents of the Cabinet Memoranda intended to be included
in the Agenda for the next Meeting;

. collecting additional data thereon and particulars of previous Cabinet
decisions, if any, made in that regard;

o studying the policy and legal implications that could arise in the
implementation of proposals in certain Memoranda (by the Secretary to
the Cabinet and Senior Officials); and

o obtaining observations from Hon. Ministers in-charge of the Ministries
concerned on the contents of such Memoranda.

In addition to the Cabinet Meetings, preparation of Minutes of the Cabinet Sub-
Committee on Establishment Matters and the Cabinet Sub-Committee on Public
Expenditure Management, submission of the said Minutes of the meetings to the
Cabinet for approval and thereafter sending the relevant decisions to the
authorities concerned for implementation, have to be attended to during the
respective week itself.

It is the responsibility of the staff of the Cabinet Office to maintain strict
confidentiality in the duties they perform. Moreover, the staff was compelled to
work until late hours of the day, outside normal working hours applicable to the
other Public Institutions, and also during week-ends and on public holidays.

In these circumstances, when recruiting staff to the Office of the Cabinet of
Ministers, a skilled group of officers has been specially selected to meet the
needs of this office, and the particulars of the officers engaged in service at the
Cabinet Office during the year 2021 are given in paragraph 6.

Contract period of service of the Legal Advisor of the Cabinet Office, who is
also a retired Secretary of a Ministry, was further extended to assist the legal
issues to be handled by the Office.

2.5 Challenges and Future Goals

Fulfilling the main functions referred to at 1.3 above efficiently and effectively
based on the Action Plan -2022.

W.M.D.J. Fernando
Secretary to the Cabinet of Ministers
Date :- 30-06-2022



Chapter 03
Overall financial performance of the year

3.1 Financial Statemets

ACA -F
Statement of Financial Performance
for the period ended 31st December 2021

Revenue Recelpts

Income Tax

* Taxes on Domestic Goods & Services
Taxes on Internationa! Trade

Non Tax Revenue & Others

Total Revenue Recelpts (A)

Non Revenue Receipts

Treasury Imprests

Deposits

Advance Accounts o
Other Main Ledger Receipts

Total Non Revenue Receipts (B)
Total R, ue Receipts & Non R
Receipts C = (A)H(B)

to the Treasury (D)

Net R Receipts & Non R

Receipts £ = (C)-(D)

108,700,000
68,850,000
900,000

100,000

178,550,000

19,000,000
21,100,000

1,000,000

41,100,000

219,650,000

Less: Expenditure
Recurrent Expenditure

‘Wages, Salaries & Other Employment Benefits
Other Goods & Services

Subsidies, Grants and Transfers

Interest Payments

Other Recurrent Expenditure

Total Recurrent Expenditure ()

Capital Expenditure

Rehabilitation & Improvemént of Capital
Assets

Acquisition of Capital Assets

Capital Transfers

Acquisition of Financial Assets

Capacity Building

Other Capital Expenditure

Total Capital Expenditure (G)

Deposit Payments

Advance Payments

Other Main Ledger Payments

Total Main Ledger Expenditurs (H)

Total Expenditure I = (F+G+H)
Balance as ot 315t December J = (E-I)
Balance as per the Imprest Reconcillation

Statement
Imprest Balance as at 31st December

E L )

B W et

10
1
12
13
14
15

119,603,000 ACA-3
65,759 ACA4
3,517,210 ACAS

123,185,969

90,234,149
25,658,376 |ACA-2(i)
747,711

344,817
10,152,361
- FACA-2(ii)

315,386

72,000 ACA-4
3,887,376 ACAS

(8,227,835) ACA.7
- ACA3




ACA-P

Statement of Financial Position
As at 31st December 2021

Non Financial Assets

Property, Plant & Equipment ACA-6 156,478,187
Leasing Investment 49,155,020
Financial Asscts

Advance Accounts ACA-5/5(a) 13,703,687
Cash & Cash Equivalents ACA-3 1,619
Total Assets 219,338,513
Net Assets / Equity

Net Worth to Treasury 13,626,287
Property, Plant & Equipment Reserve 156,478,187
Rent and Work Advance Reserve ACA-5(b)

Current Liabilities

Lease holders 49,155,020
Deposits Accounts ACA~4 77.400
Unsettled Imprest Balance ACA-3 1,619
Total Liabilities 219,338,513

Detail Accounting Statements in ACA format Nos. 1 to 7 presented in pages from 01 to 31 and Notes to accounts
presented in pages from 32 to 35 form an integral part of these Financial Statcments. The Financial Statements have
been prepared in complying with the Generally Accepted Accounting Principles whereas most appropriate
Accounting Policies arc used as disclosed in the Notes to the Financial Statements and hereby certify that figures in
these Finacial Statements, Notes to accounts and other relevant accounts were reconciled with the Treasury Books of
Accounts and found in agreement.

‘We hereby certify that an effective internal control system for the financial control exists in the Reporting Entity and
carried out periodic reviews to monitor the effectiveness of internal control system for the financial control and
accordingly make alterations as required for such systems to be effectively carried out.

Chief Accounting Officer Accounting Officer
Name :W.M.D.).Fernando Name : Director (Firance)/ Commissioner (Finance)
Designation :Secretary to the Cabinet Designation : Name :U.L.Chamila Perera
Date : 2022.02. »~ Date : Date : 2022.02. 35~
FERNANDO ila Perera
W.M.D.% Cabingt of Ministers UL C““m‘hmm
B Cabinet of Ministrs el et of Misr®
O oo {155 Bulding
Mawa rrbo 0L,
Sir Baron Jayatbilska -
wmbo 010



ACA-C

Statement of Cash Flows
for the Period ended 31st December 2021

Cash Flows from Operating Activities
Total Tax Receipts

Fees, Fines, Penalties and Licenses

Profit g .
Non Revenue Receipts : : 4,026,573
Revenue Collected on behalf of Other Revenue Heads ; -
Imprest Received ! 62,00 119,603,000
Recoveries from Advance i ) 3,033,322
Deposit Received s i 5

Total Cash generated from Operations (A)

- Cuash disburs 2
Personal Emoluments & Operating Payments it : : 113,239,219
Subsidies & Transfer Payments ieASEs ] 747,711
Expenditure incurred on behalf of Other Heads 2a -
Imprest Settlement to Treasury ‘ = EnS 1,619
Advance Payments TR 2,376,696
Deposit Payments £ 1 72,00

Total Cash disbursed for Operstions (B) SR 7112775130 B 137,254

NET CASH FLOW FROM OPERATING ACTIVITIES(C )=(A)-(B)

Cash Flows from Investing Activities
Interest
Dividends
Divestiture Proceeds & Sale of Physical Assets
Recoveries from On Lending
Total Cash generated from Investing Activities (D)

Less - Cash disbursed for:

Purchase or Construgtion of Physical Assets & Acquisition of Other
Investment

Total Cash disbursed for Investing Activities (E)
NET CASH FLOW FROM INVESTING ACTIVITI ES( F)=(D)-(E)

NET CASH FLOWS FROM OPERATING & INVESTMENT
ACTIVITIES (G)=( C) + (F)

Cash Flows from Fianacing Activities
Local Borrowings

Foreign Borrowings

Grants Received

Total Cash generated from Financing Activities (H}

55 - Cash disbursed for:
Repayment of Local Borrowings
Repayment of Foreign Borrowings

Total Cash disbursed for Financing Activities (I}

NET CASH FLOW FROM FINANCING ACTIVITIES (D=(H)~«T)

Net Movement in Cash (K) = (G) + ()
Opening Cash Balance as at 01" January
Closing Cash Balance as at 31" December




3.1

3.1.1 Performance of Revenue Collection

Notes on the Financial Statements

: Not relevant

Code

Revenue

Details of | Revenue Estimate Revenue Collected

the Original Final Amount | As a

Revenue | Statement Statement percentage (%)

Code of the last
revenue

3.1.2 Performance of utilizing allocated provisions (Rs. *000.00)

Type of | Provisions Allocated Actual Provisions utilized as

Provision Expenditure | a percentage (%) of
the final provision
made

-- Original Final -- --
Provisions | Provisions
Recurrent | 178,550,000 | 177,900,000 | 117,595,159 66.1%
Capital 41,100,000 | 41,750,000 | 21,837,350.13 52.3%

3.1.3 Provisions allocated to this Department/District Secretariat/Provincial Council as
a representative of other Mministries/Departments, in terms of F.R.208 - None

Serial | Ministry/Depa | Purpose of Provisions Actual Provision
No. rtment which | Providing Expendit |s utilized
received Provisions ure as a
provisions percentag
e (%) of
the
provision
granted
-- -- -- Financial | Final --
Provisions| Provisions




3.14 Performance of Non-financial asset reporting
Rs.0.00
Assets | Code Balance Balance as per | To be | Reported
Balance | Description | according  to | Financial accounted | progress
the report of | Status Report | in future |in %
the Board of |as at
Survey 2021.12.31
conducted on
2021-12-31
9151 Building
Structures
9152 Machinery | 111,427,931.72 | 111,427,931.72 100%
9153 Lands
9154 Intangible
Assets
9155 Biological
Assets
9160 Work  on
Progress
9180 Leased
Assets
9180 Financial 51,340,000 51,340,000 100%
Lease
Assets
3.1.5 Audit

In the Report for the year 2021 the Auditor General has not mentioned any
controversial payments of financial irregularities, other than
complying with the relevant procedures and shortcomings.

General’s Report is attached as Annex VII)

deficiencies in

(Copy of Auditor



Chapter 04

Performance Indexes

4.1 Performance Indexes of the Institution (Based on the Action
Plan)
Actual output as a percentage of the

Special Indexes expected output (%)

1882//;" 75%-89% | 50%-74%
Assisting to accomplish the duties
entrusted with the Office of the Cabinet of

100%

Ministers in terms of chapter VIII of the
Constitution.

Providing guidance, advice  and
information to the Ministries and other
Government Institutions relating to the
functions of the Cabinet Office; Providing 80%
information to the general public in
accordance with the Right to Information
Act No. 12 of 2016.

Making in-depth analysis of the policies
and legal issues mentioned in the 100%
proposals of the Cabinet Memoranda.
Assisting the Cabinet Sub-Committee on
Establishment Matters in order to make 100%
efficient, macro and productive decisions.
Representation of the Cabinet Office
through the Attorney General in legal
proceedings taken against the Cabinet 100%
Office; Representing the Cabinet in
various forums

Human Resource development to enhance
the quality of performance.

Procurement of goods / services to the
office to perform the above functions 80%
effectively and efficiently.

80%

* In terms of the Cabinet decision dated 2019-02-26 on Item No0.19/Misc/(010), at the
time public make requests seeking information from the Cabinet Office, on the basis
of a memorandum submitted by any Ministry after 2019-03-06, they have been guided
to obtain such information directly from the Ministry from which it was submitted and
action has been taken accordingly from that date.



Chapter 05

Performance on achieving Sustainable Development Goals (SDGSs)

The United Nations Organization has declared 17 Sustainable Development Goals in
the year 2015, with the objective of alleviating poverty through social, economic and
political development and preserving the environment in pursuant to achieving its
development goals. Those Sustainable development goals are specific for each field
and expected goals will be achieved by 2030. Since those objectives fall under
different fields, relevant ministry in charge of the subject should take responsible of
formulating suitable programs, implement them and review the progress relating to the
sustainable development goals.

When considering the duties entrusted with the Cabinet Office, sustainable
development goals cannot be directly applied to the functions of this office. Since this
office assists to take all policy decisions relating to the administration and control of
the functioning of the Government, Cabinet Memoranda submitted by various
Ministries for policy approvals are examined by the Cabinet Office to ascertain
whether their content is in compliance with the sustainable development goals.



Chapter 06
Human Resources Overview

6.1 Cadre Particulars as at 2021-12-31

Table - Il  Categorization of employees as at 2021-12-31

Existing Cadre
Approved Total Vacancies
Category of Service PP On On ota in the Excess
Cadre Permanent = Contract
) ) Cadre
basis basis
Senior Level 28 13 02 15 13 -
Tertiary Level 13 08 - 08 05 -
Secondary Level 40 27 - 27 13 -
Primary Level 40 31 01 32 08 -
Total 121 79 03 82 39 -
6.2 The Staff available as at 2021-12-31
Table - Il Staff Particulars as at 2021-12-31
Existing
Cadre
. . Approved .
Designation Cadre On On Vacancies
Permanent | Contract
basis basis
Senior Level

01. |Secretary to the Cabinet 01 01 - -

02. |Additional Secretary 03 01 - 02

03. |Legal Advisor 01 - 01 -

04. |Senior Assistant Secretary 06 04 - 02

05. |Internal Auditor 01 - - 01

06 | Chief Accoountant 01 01 - -

07. |Assistant Secretary (SLAS) 10 04 - 06




08. |Assistant Secretary (Non SLAS) 01 01 - -
09 |Deputy Director - ICT 01 - - 01-
10. |Assistant Director —ICT 01 01 - -
11. |LegalOfficer 01 - - 01
12. |Language Consultant 01 - 01 -
Tertiary Level
13. |Coordinating Secretary 01 01 - -
14. | Administrative Officer 01 01 - -
15. |Language Superintendent 01 - - 01
16. |Translator 05 04 - 01
17. |Translator (Contract Basis) 03 - - 03
18. |Information and Communication 01 01 - -
Technology Officer
19. |Progress Assistant 01 01 - -
Secondary Level
20. |Development Officer 04 03 - 01
21 | Technical Officer (Electrical) 01 - - 01
22 | Technical Officer (Civil) 01 - - 01
23. |Librarian 01 - - 01
24. |Management Service Officer 31 23 - 08
25. |Information and Communication 02 01 - 01
Technology Assistant
Primary Level
26. |Driver 16 14 01 01
27. |Office Employees’ Service 23 17 - 06
28. |Receptionist 01 - - 01
Total 121 79 03 39




6.3 Newly joined officers to the Cabinet Office during the year 2021
During the year 2021, seven (07) new officers joined the Cabinet Office,
strengthening the staff of the Cabinet Office.
6.4 Retirements
During the year 2021, four (04) officers serving in the office, retired from the
Public Service.
6.5 Transfers
During the year 2021, three (03) officers went on transfer to other Public
Institutions.
6.6 Training and Development
During the year 2021, the Cabinet Office was able to provide training
opportunities for three (03) staff members despite its tight working schedule.
Knowledge gained through training programmes is directly used to carry out
office duties. It also improves motifs and attitudinal development of office
employees. Therefore, such training opportunities will directly and indirectly
impact to the efficiency and productivity of office works.
It was not possible to send officers for training courses during the year 2021 as
planned due to the Covid -19 pandemic situation.
Table - IV Training courses conducted as at 2021-12-31
Programme Employees | Duration of | Total Nature of the | Output/Knowl
Trained the Investment Programme(L | edge gained*
Programme | Local  [Foreign |ocal/Foreign)
Government Making
Payroll System Salaries
01 03 days 5,000.00 -- Local through the
Computer
System.
Stores and Improve  the
Inventory knowledge of
Management 01 01 day 5,000.00 -- Local Stores and
Inventory
items.
General Office To improve the
Administration 01 03 days 5,000.00 -- Local knowledge.
and Ecode




Chapter 07

Compliance Report

No

Requirement to bemade applicable

Complying/Not
complying

Brief
explanation,
if not
complying

Correct
decisions/action
proposed for the
prevention  of
non compliance
in future

Following Financial
Statements/Accounts have been
submitted on due date

1.1

Annual Financial Statements

Complying

1.2

Advance Account of Public
Officers

Complying

1.3

Business and Production Advance
Account (Commercial Advance
Account)

1.4

Stores Advance Account

1.5

Special Advance Account

1.6

Other

Maintenance of Books and
Registers (F.R. 445)

2.1

Maintenance of fixed assets
register with necessary updates as
per the Public Administration
Circular N0.267/2018

Complying

2.2

A suitable Coordinating Officer
has been appointed to maintain
employee salary sheets/salary
cards with necessary updates and
information with regard to that
Officer has been sent to the
Comptroller General’s Office.

Complying

23

Update and maintenance of the
Audit Query Document.

Complying

24

Maintenance of the Internal Audit




Inquiry Document with necessary
updates.

2.5

Preparation of all the monthly
accounting summaries and submit
the same to the General Treasury
on due date.

(CIGAS)

Complying

2.6

Update and maintain the cheque
and Money Order Register

Complying

2.7

Update and maintain the Inventory
Register

Complying

2.8

Update and maintain the Stock
Register

Complying

2.9

Update and maintain the Register
of Damage /Loss

Complying

2.10

Update and  maintain  the

Liabilities Register

Complying

2.11

Maintenance of Counterfoil book
registry (GA-N20) with necessary
updates.

Complying

Delegation of Functions for
Financial Regulations (F.R.135)

3.1

Powers of financial control have
been delegated within  the
Institution

Complying

3.2

The institution has been made
aware on the delegation of
financial powers within  the
institution.

Complying

3.3

Powers have been delegated so
that each transaction is approved
under two or more officers.

Complying

34

Adhere to the powers of the
Accountants when using
Government  Wages  Software
package in terms of the Public
Accounting Software No0.17/2004
dated 2014.05.11.

Complying

Preparation of Annual plans

4.1

Preparation of Annual Action Plan

Complying




4.2

Preparation of Annual
procurement Plan

Complying

4.3

Preparation of Annual Internal
Audit Plan

4.4

Preparation of Annual Estimate
and submit the same to the
Department of National Budget on
due date.

Complying

4.5

Annual Cash Flow Statements
have been submitted to the
Department of Treasury
Operations on due date.

Complying

Audit Query

All the Audit queries have been
answered on due date
recommended by the Auditor
General.

Complying

Internal Audit

Preparation of Internal Audit plans
at the beginning of the year as per
F.R. 134(2) DMA/1-2019, having
discussed with  the  Auditor
General.

6.2

Each audit report has been
answered within a period of one
month.

6.3

In terms of section 40(4) of the
National Audit Act No.19 of 2018,
copies of all internal audit queries
have been submitted to the
Management Audit Department.

6.4

In terms of F.R.134 (3), copies of
all internal audit reports have been
forwarded to the Auditor General.

Audit and Management Committees

In terms of DMA Circular 1-2019,
conducting at least 04 Audit and
Management Committees during
the relevant year.




Assets Management

In terms of chapter 07 of the
Assets

Management Circular No.01/2017,
information relating to purchase of
assets and their disposal has been
submitted to the Comptroller
General’s Office.

Complying

8.2

In terms of chapter 13 of the said
circular, a suitable officer has been
appointed to coordinate the
implementation of the provisions
of that circular and information
relating to that officer has been
reported to the Comptroller
General’s Office.

Complying

8.3

In terms of Public Finance
Circular No0.05/2016, Boards of
surveys have been conducted and
relevant reports have been handed
over to the Auditor General.

Not Complying

Report
delayed.
Decided to
recallculate
due to
discrepencies

8.4

Excesses, shortages and other
recommendations pointed out by
the Board of Survey have been
completed during the period
mentioned in the Circular.

Not Complying

-do-

8.5

Disposal of condemned Articles as
per F.R. 772.

Not Complying

-do-

Management of Vehicles

Preparation of daily running charts
and monthly summary reports for
the pool vehicles and submit them
to the Auditor General on due
date.

Complying

9.2

Disposal of condemned vehicles
within a period of less than 06
months.

Complying

9.3

Duly updating and maintaining
vehicle log books.

Complying




94

Take action in terms of F.R.103,
104, 109 and 110 relating to each
vehicle accident.

Complying

9.5

Re-inspection of fuel combustion
in vehicles, in terms of the
provisions of paragraph 3.1 in
Public Administration  Circular
No0.2016/30dated 2016.12.29.

Complying

9.6

Take over the complete ownership
of log books of lease vehicles once
the lease period is over.

Complying

10

Management of Bank Accounts

10.1

Preparation of bank Statements,
their certification and submission
for Audit on due date.

Complying

10.2

Settlement of inactive bank
accounts brought forward in the
reviewed year or the years before.

Complying

10.3

Balances disclosed by bank
statements and balances to be
adjusted have been settled within a
period of one month, in terms of
FR.

Complying

11

Utilization of provisions

Expend the provisions allocated
without exceeding their
expenditure limit.

Complying

11.2

In terms of F.R. 94(1), deposit the
balance of the provisions
remainsat the end of the year after
expending, without exceeding the
limit.

Complying

12

Advance Account of the Public Of

ficers

12.1

Compliance with the limits

Complying

12.2

Making a time analysis on the
outstanding loans.

Complying

12.3

Settlement of outstanding loan

Complying

balances of more than one year.




13 General Deposit Account

13.1 | Work in accordance with FR.571 | Complying
regarding Overdue deposits.

13.2 | Update and maintain control | Complying
account for General deposit.

14 Imprest Account

14.1 | The balance of the Cash book has | Complying
been remitted to the Department of
Treasury Operations at the end of
the reviewed year.

14.2 | Settle Ad hoc sub imprest issued | Complying
under F.R. 371 within a month of
completion such task.

143 | Ad hoc sub imprest has been | Complying
issued in terms of FR. 371,
without exceeding the approved
limit.

14.4 | Adjust the balance of the imprest | Complying
account with the treasury books.

15 Revenue Account

15.1 | Re-payments have been done from
collected revenue in accordance
with the relevant regulations.

15.2 | Directly deposit the collected
revenue without being credited to
the deposit account.

15.3 | Interms of F.R. 176 submission of
the arrears revenue reports to the
Auditor General.

16 Human Resources Development

16.1 | Maintaining Staff within the | Complying
approved cadre.

16.2 | Providing a duty list in writing for | Complying
each of the employees of the
office.

16.3 |In terms of MSD Circular No. | Complying

04/2017 dated 2017.09.20, all
reports have been submitted to the
Department of  Management
Services.




17

Providing information to the gene

ral public

17.1

Appointing an Information Officer
in terms of the regulations of the
Right to  Information  Act
maintenance of an information
document with necessary updates.

Complying

17.2

Information about the organization
has been published in its website
andthrough alternative channels
facilities have been made for the
public to comment / complain
about the organization.

Complying

17.3

Submission of reports once or
twice a year in terms of sections
08 and 10 of the Right to
Information Act.

Complying

18

Implementation of the Citizens' C

harter

18.1

Preparation and implementation of
a Citizen’s/Client Service Charter
in terms of the Public
Administration  Circular  Nos.
05/2018 and 05/2018(1).

Not Complying

18.2

A methodology has been prepared
by the institution to monitor and
evaluate the preparation and
implementation process of the
Citizen’s/ Client Service Charter,
in terms of paragraph 2.3 of the
said circular.

Not Complying

Cabinet
Office is not
directly
involvedin
public
related
activities.

19

Preparation of the Human Resources Plan

19.1

Human Resources Plan has been
prepared based on the specimen in
Annex 02 of the Public
Administration  Circular  No.
02/2018 dated 2018.01.24.

Not Complying

19.2

Ensure training opportunities not
less than 12 hours in each year for
each employee in the above
mentioned human resource plan.

Not Complying

19.3

Signing of annual performance
agreements for the entire staff,
subject to the specimen referred to

Not Complying

Since  the
premise of
the Cabinet
Office is not
spacious
enough, it
has not
been
possible to
fill the
approved

Expected to
accomplish
once the office
is shifted to a
more spacious
place




at Annex 01 of the above circular. cadre
vacancies
19.4 | Appointment of a Senior officer, in | Not Complying | gnq
terms of paragraph 6.5 of the therefore
above circular, having vested with about 7% of
the  responsibility  of  the vacancies
preparation of the Human remain
Resources Development plan and unfilled.
implementation  of  capacity Accordingly
building programmes. it has been
difficult to
properly
utilize  the
human
resource of
the office.
20 Responding to Audit paragraphs
20.1 | Rectify the defects pointed out in | Complying

the paragraphs of the report issued
by the Auditor General.




Annexure |

Names of the Ministers who functioned as members of the Cabinet in the year

2021
Sr. No. Name of the Hon. Minister Subject
01 His Excellency Gotabaya | Minister of Defence
Rajapaksa (Head of the | Minister of Technology
Cabinet of Ministers)
02 Hon. Mahinda Rajapaksa Minister of Buddhasasana, Religious &
Cultural  Affairs, Minister of  Urban
Development & Housing, Minister of
Economic Policies & Planning
03 Hon. Nimal Siripala De Silva | Minister of Labour
04 Hon. (Prof.) G.L. Peiris Foreign Minister
05 Hon. (Mrs.) Pavithra Devi | Minister of Transport
Wanniarachchi
06 Hon. Dinesh Gunawardena Minisster of Education
07 Hon. Douglas Devananda Minister of Fisheries
08 Hon. Gamini Lokuge Minister of Power
09 Hon. (Dr.) Bandula Minister of Trade
Gunawardena
10 Hon. R.M.C.B. Rathnayake | Minister of Wildlife & Forest Conservation
11 Hon. Janaka Bandara Minister of Public Services, Provincial
Tennakoon Councils & Loocal Government
12 Hon. Keheliya Rambukwella | Minister of Health
13 Hon. Chamal Rajapaksa Minister of Irrigation
14 Hon. Dullas Alahapperuma | Minister of Mass Media
15 Hon. Johnston Fernando Minister of Highways
16 Hon. Wimal Weerawansa Minister of Industries
17 Hon. Basil Rajapaksa Minister of Finance
18 Hon. Mahinda Amaraweera | Minister of Environment
19 Hon. S.M. Chandrasena Minister of Lands
20 Hon. Mahindananda Minister of Agriculture
Aluthgamage
21 Hon. Vasudeva Nanayakkara | Minister of Water Supply
22 Hon. Udaya Prabhath Minister of Energy




Gammanpila

23 Hon. (Dr.) Ramesh Pathirana | Minister of Plantation

24 Hon. Prasanna Ranatunga Minister of Tourism

25 Hon. Rohitha Minister of Ports & Shipping
Abeygunawardhana

26 Hon. Namal Rajapaksa Minister of Youth and Sports, Minister of

Development Co-ordination and Monitoring
27 Hon. Ali Sabry Minister of Justice
28 Rear Admiral (Retired) Hon. | Minister of Public Security

Sarath Weerasekara




Annexure 1

Number of Cabinet Memoranda submitted to the Office of the Cabinet of
Ministers by His Excellency the President, Hon. Prime Minister and Ministers
during the period from 2021-01-01 to 2021-12-31

Serial Ministry Number of Cabinet Memoranda
No.
1 His Excellency the President 32
2 Hon. Prime Minister 39
3 Ministry of Defence 182
4 Ministry of Finance 187
Ministry of Buddhasasana, Religious 52
and Cultural Affairs
6 Ministry of Urban Development and 124
Housing
7 Ministry of Labour 29
8 Ministry Education 182
9 Ministry of Health 150
10 Ministry of Foreign 24
11 Ministry of Fisheries 30
12 Ministry of Transport 60
13 Ministry of Trade 98
14 Ministry of Wildlife and Forest 31
Conservation
15 Ministry of Public Services, Provincial 41
Councils and Local Goverments
16 Ministry of Mass Media 55
17 Ministry of Irrigation 77
18 Ministry of Power 84
19 Ministry of Highways 56
20 Ministry of Industry 71
21 Ministry of Environment 38
22 Ministry of Land 27
23 Ministry of Agriculture 75
24 Ministry of Water Supply 26
25 Ministry of Energy 60
26 Ministry of Plantation 54

27 Ministry of Tourism 74




28 Ministry of Ports and Shipping 46

29 Ministry of Youth and Sports 33

30 Ministry of Justice 150

31 Ministry of Technology 16

32 Ministry of Public Security 35

33 Ministry of Economic Policy and Plan 11
Implementation

34 Ministy of Development Cordination 03
and Monitoring

35 Secretary to the Cabinet 40

Total 2,292




Annexure Il

Composition of the Cabinet Sub-Committee on Establishment Matters
which was functioning from 2021-01-01 to 2021-12-31

Serial Name Portfolio
No.

1 Minister of Public Services, Provincial Councils
Hon. Janaka Bandara Tennakoon & Local Government— (Chairman)

2 .
Hon. (Mrs.) Pavithra Devi Minister of Transport
Wanniarachchi
3 Hon. Douglas Devananda Minister of Fisheries
4

Hon.Gamini Lokuge
Minister of Power

5 .
Hon. Chamal Rajapaksa Minister of Irrigation and State Minister of Internal

Security, Home Affairs and Disaster Management




Annexure IV

Composition of the Cabinet Sub-Committee on Legislation which was
functioning from 2021-01-01 to 2021-12-31

Serial Name Portfolio
No.
1 Hon. (Prof.) G.L. Peiris Foreign Minister - (Chairman)
2

. . . Minister of Labour
Hon. Nimal Siripala de Silva

Hon. Dinesh Gunawardena Minister of Education

4 Minister of Power
Hon. Udaya Prabhath Gammanpila

5 Hon. Ali Sabry Minister of Justice




Annexure V

Composition of the Cabinet Sub-Committee on Cost of Living
from 2021-01-01 to 2021-12-31

Serial Name Portfolio
No.
1 His Excellency Gotabaya The President- Chairman
Rajapaksa
2 Hon. Mahinda Rajapaksa Prime Minister
Hon. Douglas Devananda Minister of Fisheries
3 .
4

Hon. (Dr.) Bandula Gunawardena | Minister of Trade

5 Hon.Mahindananda Aluthgamage | Minister of Agriculture

6 Hon. (Dr.) Ramesh Pathirana Minister of Plantation




Annexure VI

Composition of the Cabinet Sub-Committee on Public
Expenditure Management from 2021-01-01 to 2021-12-31

Serial Name Portfolio
No.
Hon. Mahinda Rajapaksa Prime Minister
Minister of Buddha Sasana and Cultural
1 Affairs, Minister of Economic Policy and
Plan Implementation, Minister of Urban
Development and Housing — (Chairman)
2 Hon. (Prof.) G.L. Peiris Foreign Minister
3 Hon. (Mrs.) Pavithra Devi Minister of Transport
Wanniarachchi
4 Hon. (Dr.) Bandula Minister of Trade
Gunawardena
5 Hon. Basil Rajapaksa Minister of Finance
g | Hon. Mahindananda Minister of Agriculture
Aluthgamage
7 Hon. (Dr.) Ramesh Pathirana Minister of Plantation
8 Hon. Rohitha Abegunawardhana | Minister of Ports & Shipping
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